[Insert your name
and address here]

[Insert recipient’s name
and address here]
[Insert Date]

Dear [............................]
I am completing a doctoral thesis at National University of Ireland, Galway and I am contacting you
to request permission to include the following material within the electronic version of my PhD:
[Insert citation details of the original work and a full description of the excerpts and/or specifics
relating to content to be reproduced] [“the Material”]

I would like to make an electronic version of my thesis available in ARAN which is the National
University of Ireland, Galway’s online repository http://aran.library.nuigalway.ie/. Once available in
digital format, access to the thesis will be freely available via the Web. All users of the thesis will be
bound by a Creative Commons Attribution Non-Commercial No Derivatives license
(http://creativecommons.org/licenses/by-nc-nd/3.0/).
I would be grateful if you, or the company you represent, could grant me permission to include the
Material in my thesis and to use the Material, as set out above, royalty free in perpetuity. Please be
aware that the Material will be archived in ARAN in perpetuity.

I/We hereby grant permission for use of the Material for the purposes and on the terms identified
above

(Signature) ............................................................

[insert name of addressee]

Date .....................................................................

_____________________________________________________________________________________________________
This letter template was adapted from a template letter provided on www.ethos.ac.uk
under a Creative Commons Attribution-NonCommercial-ShareAlike 2.0 UK: England and Wales Licence.
The contents are for information purposes and guidance only and do not constitute legal advice.

If you are not the owner of the copyright in this material I would be most grateful if you would
confirm this and advise me who to contact.

I/We do not hold rights to the above material

(Signature) ............................................................

[insert name of addressee]

Date .....................................................................

To obtain permission for use of the above material for the purposes identified, contact:

.................................................................................................
.................................................................................................

Yours sincerely,

[insert your name]
National University of Ireland, Galway

_____________________________________________________________________________________________________
This letter template was adapted from a template letter provided on www.ethos.ac.uk
under a Creative Commons Attribution-NonCommercial-ShareAlike 2.0 UK: England and Wales Licence.
The contents are for information purposes and guidance only and do not constitute legal advice.

